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Developing Skills
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Curriculum
Back
S.No[‘ Topic [ No. ofhrs allotted  [Syllabus
1 lCommunication Sldllfl60 hrs ;‘ View
, 130 hrs - Soft Skills |
| 2 [SoftSkin |10 hrs - Ethical Values| e
|3 [AnalytiealSkil_ l60hss | vew
4 [Computer Sl [60hrs [ view
5 |General Awareness 130 hrs » |
Total % 250 hrs

(The durdli;)n of the trzu'niﬁg is 3 months/90 Days)
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Commissionerate of Collegiate Education
JKC Monitoring Cell

Communication Skills

-No. Grammar
1 Sclf Introduction
2 Be','Do' and 'Have' Forms
3 Modal Auxilinries - |
4 Modal Auxilinries - 11
5 Question Taps
6 Simple Present Tense
7 Present Progressive Tense
8 Present Perfect and Present Perfect Progressive Tense
9 Simple Past : Qestions and Negative
10 Simple Past and Present Perfect Tense
11 Simple Past and Past Progressive Tenses
12 The Furture Time
13 Concord
14 Conditional Clauses
15 Voice
16 Reported Speech
17 Articles
18 Adjectives
19 Comparison of Adjectives
20 Prepositions
21 Use of Conjunctions in Simple, Compound and Complex Setences
Speaking Skills
22 Vowel Sound
23 Consonant Sounds
24 Neutralization of Accent
25 Change of Speech Patters
Voice Based Efficiency
26 Making polite Requests
27 Asking for and giving permissions
28 Offering, Accepting and Denying Help
29 Askin for and Giving Directions
30 Extending Invitations
31 Expressing Sympathy
32 Agreeing and Disagreeing
33 Making Complaints
Reading Skills
34 Synonyms
35 Antonyms
36 Idiomatic Expressions
37 One Word Substitutes
38 Reading Skills-I (Skimming and Scanning)
39 Reading Skills-II
40 Reading Skills-111
4] Reading Skills-1V
42 Reading Comprehension
Weriting Skills
43 Paragraph Writing
44 Essau Writing
45 Note Making
46 Precis Writing
47 Resume Writing

Jkemc.cce@gmail.com apcce.gov.in
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Commissionerate of Collegiate Education

JKC Monitoring Cell
Soft Skills
S.No. Grammar
1 Soft Skills : An Overview
2 Know Youself
3 SWOT Analysis
4 Goal Setting
5 Positive Attitude
6 Body Language
7 Interpersonal Skills
8 Time Management
9 Presentation Skills
10 Just a Minute (JAM) Activities
11 Team Dynamics
12 Group Discussion
13 Etiquetter of Telephone,e-mail and SMS
14 Interview Skills
15 Preparation for Examinations

jkeme.cce@gmail.com apcce.gov.in
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Commissionerate of Collegiate Education
JKC Moniloring Cell

Scction-1 Arithmetic

Topic
Unit-I

1.1 BODMAS.”

1.2 Fractions and Decimals -1

1.2 Fractions and Decimals -2

1.3 Algebraic Formulae
1.4 Divisibility Rules
1.5LCM & HCF-1
1.5 LCM & HCF-2

Unit-2

2.1 Ratios & Proportions

2.2 Percentages-1

2.2 Percentages-2
2.3 Profit & Loss-1
2.3 Profit & Loss-2
2.4 Partnership-1
2.4 Partnership-2

2.5 Data Analysis-1

| 2.5 Data Analysis-2

2.5 Data Interpretation-|

2.5 Data Interpretation-2

Unit-3

3.1 Simple Interest-|

3.1 Simple Interest-2
Test-1
3.2 Compound Interest-1

3.2 Compound Interest-2

Unit-4

4.1 Averages
4.2 Problems on Ages-1
4.2 Problems on Ages-2

— e —————————)
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TALAR] JKC STUDENT REGISTERED
—_ —
27 _ﬁi‘*_‘_)l_l\_L «\ ])l\l nee- | i I
28 B il_"ljlllt L\ l)l\lanu - '
29 5.2 Ti e k\ work-1
30 5.2 Time & \mm;“ S
| 7 a1
| /’_\_l*____ | 5.3 Problems on Traing T
| T e P ——
| | ( Um( 0
} R . e ot o i 1
3 1 I Permutations and Combinations-1
% 6.1 Permutations and Combinations-2
’,—,i 6.1 Permutations and Combinations-3
35 Test-2 N
36 ., 6.2 Probability-1
37 | 6.2 Probability -2

Unit-7

38 \ 7.1 Areas -
\ 7.2 Volumes
40 \ Surface Areas

- Section-2 Reasoning

i) Verbal Reasoning

—

e s pp o Unit 8 i
41 8.1 Number Series -
42 Test-3 —“‘%//—
43 8.2 Number Analogy : )
44 §30dd ManOut - -
45 “Coding & Decoding-1 :
46 Coding & Decoding-2 -
Unit -9

47 9.1 Blood Relations-1 A7 J.
48___:_9“ 1“3_100(1 Rc,lauons-z C -
49 9.1 Blood Relations-3 =~ : !
50 9.2 Direction Sense Test-1
51 9.2 Direction Sense Test-2 — e
52 9.3 Scating Arrangement

r 53 0.3 Scating Arrangement

an
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‘__f Unit 10
| : \ 10.1 Problems solving Techniques and Logical
‘_' Reasoning
55 10.2 Ranking and Time Sequence Test-1 ./
| 56 Test-4
[ 57|10 Ranking and Time Sequence Test-2
[ 58 ‘ 10.3 Mathematical Operations ~ -
! 59 \ 10.3 Mathematical Operations
60 \ 10.3 Mathematical Operations
Unit 11
61 [1.1 Clocks ‘ '
62 11.2 Ca lendars / - 1
ii ) Non Verbal Reasoning h
Unit 12

12.4 Figure matrix
12.5 Logical VennDiagrams-

69 12.5 Logical V ennDiagrams-2

70 Test-3
Additional Inputs

7 ’ Unit 13
13.1 Matrices & Surds '
13.2 Quadratic Equations
13.3 Coordinate Geometry
13.4 Difl’crcntiation
13.5 Decision Making

and Trigonomelry

apcce.gov.in

jkcmc.cce@gmail.com
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Creating Opportunities, Developing Skills, Unleashing Potential.

" ¥ JAWAHAR KNOWLEDGE CENTRE ¢

Certified that Mr/Miss KAMBHAM.. NVTTAVA.RAMARATO............. TRC.ID00. TKC ...
5/0 S D 0 B S BB R e,

has completed JKC training through Jawahar Knowledge Centre of this College during the

Academic year 20 20./20.2l.

Co-ordingtor “Principal
JREC ooramete Principal
N ¢3.R. Govt. Degree & P.G. Cellegs ¥.5.9.Govt. Degres ° 0.G Cal@Y
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